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QUYET PINH

Kié¢n toan Ban chi dao cong tac ban tri nim hoc 2024-2025

HIEU TRUONG TRUONG MNCL LE THANH NGHI - TP HAI DUONG

Can ctr Diéu 18 truong mim non ban hanh kém theo Thong tu sé 52/2020/
TT-BGDDT ngay 31 thang 12 nam 2020 cua Bo truéng Bo Gido duc va Pao tao
quy dinh v& nhiém vu va quyén han cua Hiéu truéng truong mam non;

Cin ctr cong van sé 2456/UBND-GDDT ngay 21 thang 8 nam 2024 cua
UBND TP vé viéc trién khai thuc hién mét sb noi dung chuin bi cho nim hoc
2024-2025.

Cén ctr vao tinh hinh thuc té ctia nha truong;

QUYET PINH

Piéu 1. Kién toan Ban chi dao cong tac ban tru ndm hoc 2024-2025 trudng
Mam non Céng 1ap Lé Thanh Nghi gém cac éng (ba) ¢ tén sau day:

1. Ba Hoang Thi Thanh Loan - Hiéu trudng - Trudng ban
2. Ba Nguyén Thj Luong - Phé HT phu trach BT - Phé ban
3. Ba Vi Quynh Chi -Nhan vién ké toan - Uy vién
4. Ba Cao Thi Trang -TTCM - GV 5 tudi A - Uy vién
5. Ba Tran Thi Qué - TPCM - GV Nha tré - Uy vién
6. Ba Ping Thi Lan -GV 16p MG 5 tudi B - Uy vién
7. Ba Nguyén Thi Tuyén -GV 16p MG 4 tubi A - Uy vién
8. Ba Nguyén Thi Huong -GV 16p MG 4 tudi B - Uy vién
9. Ba Hoang Van Anh - GV 16p MG 3 tudi - Uy vién
10. Ba Bui Thi Lan Ngoc -GVkiem NV Y té - Uy vién
11. Ba Pinh Thi Ngoc Nga - NV Dinh dudng - Uy vién
12." Ba Nguyén Thi Hudng - NV Dinh dudng - Uy vién

* Moi tham gia Ban chi dao cong tac ban tra:

1. Ong Pham Pinh Hiép - Phuy trach Tram y té phuong Lé Thanh Nghi.

2. Ba Vii Thi Thu Huyén - Trudng ban PDCMHS truong - Pai dién CMHS 16p
MG 4 tudi B.

3. Ba Pham Thi Ngoc Anh- Phé ban PDCMHS truong - Pai dién CMHS 16p
Nha tré.

4. Ong Hoang Vin Huyén - Pai dién CMHS 16p MG 4 tudi A.

5. Ba Pham Thi Nhu - Pai dién CMHS 16p MG 5 tudi A.



6. Ong Cao Vin Liém - Pai dién CMHS 16p MG 5 tudi B.

7. Ba Vii Thi Hai Ninh - Pai dién CMHS 16p 3 Tuéi.

Piéu 2. Ban chi dao chiu trach nhiém xay dung ké hoach hudng dan kiém tra,
giam sat t6 chirc cong tac ban trd nim hoc 2024 - 2025. Nhiém vu cla cdc thanh
vién do ddng chi Trudng ban phan cong.

Piéu 3. Cac dong chi c6 tén tai Diéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: TM. NHA TRUONG
- Nhu diéu 1 (dé thyc hién); :
-Luu VT

HIEU TRUGNG



PHAN CONG NHIEM VU CHO CAC THANH VIEN
BAN CHI PAO CONG TAC BAN TRU NAM HQC 2024-2025

TT

Ho va tén

Chirc vu

Nhiém vu dwgc giao

Ghi
chu

Hoang Thi Thanh Loan

Trudng
ban

- Chi dao chung cong tac ban tra va vé
sinh an toan thuc phim.

- Ra Quyét dinh kién toan ban chi dao
cong tac ban trd ndm hoc 2024-2025.

- Phén cong nhiém vu cu thé cho cac
thanh vién trong Ban chi dao.

- Tham muu véi cic cép Dang uy,
chinh quyén dia phuong, Tram y té
phuong, Ban dai dign CMHS cung phéi
hop dé thuc hién cong tac bén tru.

Nguyén Thi Luong

Pho ban

- Xay dung Ké hoach chi dao cong tc
ban tru.

- Xay dung thuc don &n cua tré, hd trg
tinh &n cho tré.

- Phan cbéng cic by phéan chiu trach
nhiém tiép nhan thuc phdm va kiém tra
chét lugng, dinh lugng céc thuc phim
tuoi song.

- T chirc hop dinh ky, hop dot xuét d¢
trao dbi, rat kinh nghiém, diéu chinh kip
thdi nhimg tén tai néu cé trong khay
quan ly, phuc vu, cung ting thuc pham.

- T chirc kiém tra, gidam s4t cong tac
ban tra tai truong.

Tran Thi Qué

Uy vién

- Thuc hién kiém tra, gidm sat nhiém
vu ctia nhan vién cip dudng.

- T chtre sinh hoat, bdi duéng chuyén
mén cho nhan vién cap dudng.

- Tham gia nhan va kim tra chét
lugng, dinh luong thuc phdm, hd tro
tinh &n cho tré. =

- Tb chirc bira an, gid ngu cho tré tai
nhém 16p ding quy dinh.

- Quan ly si sb hoc sinh ban tra cua
nhém 16p phu trach, td chutrc vé sinh ca
nhén cho tré trude va sau khi an.




- Ki, ban giao so luong, tinh hinh sirc
khoe cua hoc sinh khi hét ca truec.

Vii Quynh Chi

Uy vién

- Quyét toan céac khoan thu chi phuc vu
cong tac ban tra. Cap nhat cac ching tur
vao hé théng phan mém.

- Cong khai tinh hinh thu chi tai chinh
hang ngay.

Cao Thi Trang

Uy vién

- Thyc hién kiém tra, gidm sat nhiém
vu ctia nhan vién cip duo’ng

- Tham gia nhan va kidm tra chét
lugng, dinh lugng thuc pham

- T chirc bira dn, gid ngu cho tré tai
nhom 16p ding quy dinh.

- Ki, ban giao s6 lugng, tinh hinh st
khoe cua hoc sinh khi hét ca truc.

Pang Thi Lan

Uy vién

- Tham gia nhén va kiém tra chat
lugng, dinh lugng thuc phém.

- T chirc bira an, gid ngu cho tré tai
nhém 16p ding quy dinh.

- Quan ly si s6 hoc sinh ban tri cla
nhém 16p phu trach, td chirc vé sinh ca
nhan cho tré trudce va sau khi an.

- Ki, ban giao s6 lugng, tinh hinh stic
khoe ctia hoc sinh khi hét ca tryc.

- Quén ly kho thuc pham.

Bui Thi Lan Ngoc

Uy vién

- Kiém tra, giam sat cong tac vé sinh an
toan thuc pham, luu nghiém thic an.

- Xay dung ké hoach chim soc suc
khoe hoc sinh. Phu trach tong horp két
qua cin, do, theo doi bidu d6 ting
trudng ctia hoc sinh toan truong. Phu
trach cong tac phong chong dich bénh,
cong tac tuyén truyén vé dinh dudng va
suc khoe.

Hoang Van Anh

Nguyén Thi Huong

Uy vién

- Tham gia nhén va kidm tra chat
lugng, dinh lugng thuc pham.

- Tb chirc bira an, gid ngu cho tré tai
nhém 16p ding quy dinh.

- Quan ly si s6 hoc sinh ban tri cla




10

Nguyén Thi Tuyén

nhém 16p phu trach, to chirc vé sinh c4
nhan cho tré trudc va sau khi an.

- Ki, ban giao sb lugng, tinh hinh suc
khée cia hoc sinh khi hét ca truc.

11

Pinh Thi Ngoc Nga

Uy vién

- Tinh khau phan, tinh #n, xuat-nhap
kho, thuc hién céc biéu théng ké ban
tra trén phan mém Viettec.

- Nhan, kiém tra thuc phim tuoi song.

- Ché bién thuc phim, ndu 4n dam bao
vé sinh ATTP cho tré.

- Phéan chia thirc @n cho cac 16p.

- Luu miu thic &n va cip nhat s6 luu
mau theo ding quy dinh.

- Kiém tra co s& vat chét ban tri hang ngay.
- Thuc hién vé sinh dung cu ban tra
dudi bép va vé sinh khu vuc xung
quanh bép.

12

Nguyén Thi Huéng

Uy vién

- Nhan, kiém tra thuc pham tuoi song.

- Ché bién thuc phdm, niu an dam bio
vé sinh ATTP cho tre.

- Phan chia thic an cho cac 16p.

- Luu mAu thirc an va cép nhat sé luu
mau theo dung quy dinh.

- Kim tra co s& vét chét ban tr hang ngay.
- Thuc hién vé€ sinh dung cu ban tra

13

Pham Pinh Hiép

Tram
y té
phuodng

- Phéi hop cing nha trudng tham gia
giam sat thuc hién cong tac ban tra.
- Phéi hop cung nha trudng tham gia
chim séc sirc khoe ban dau cho tré.

14

Vil Thi Thu Huyén

15

Pham Thi Ngoc Anh

16

Hoang Van Huyén

17

Pham Thi Nhu

18

Cao Vian Liém

9

Vi Thi Hai Ninh

Pai dién
Ban
CMHS
truong

- Phéi hop cliing nha truong t6 chirc ban
tra.

- Tham gia Ban giam sat ban trd, giam
sat cac khau ché bién va viéc to chirc
bira &n, gidc ngu cho tré cac nhom 16p.

- V4n dong phu huynh hoc sinh trang bi
d6 dung phuc vu cong tac ban tra.




UBND THANH PHO HAI DUGNG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MN LE THANH NGHI Poc 1ap - Tu do - Hanh phiic
S6: 145/KH-MNLTN TP. Hai Duong, ngay 20 thang 9 nim 2024
KE HOACH

CONG TAC BAN TRU TRONG TRUONG HQC NAM HQC 2024 - 2025

Can ct cong vin sb 415/SGDDT-GDMN ngay 24/01/2024 cia SGD vé viée
chi dao thuc hién céng tac nubi dudng, chim séc strc khde va dam bao an toan cho
tré trong cac co s GDMN.

Cin cr cong vin sé 2456/UBND-GDDT ngay 21/08/2024 ctia Uy ban nhan
dan TPHD vé viéc trién khai thuc hién mét sd noi dung chuin bj cho nim hoc
2024-2025.

Cin cir vao tinh hinh thuc té, nhu ciu cua phu huynh, nha truong xay dung ké
hoach cong tac ban trtt nim hoc 2024 - 2025 nhu sau:

I. Muc dich - yéu cau.

1. Muc dich

- Nham quén ly chit lugng bita dn béan tra, ddm bao dinh dudng hop ly, an
toan thyuc phdm gép phan néng cao tdm véc, thé chét cho tré mdm non.

- Nham dép tmg nhu ciu 4n bén tra ciia céc bac phu huynh.

- Gitip cho tré in ngi ding gid, phat trién khoe manh, can dbi, phong chdng
suy dinh dudng va béo phi cho tré.

2.Yéu ciu

- Thyc hién nghiém tic quy trinh t6 chirc va quan ly cong tic ban tri cong
khai, minh bach.

- Néu cao tinh than trach nhiém ctia c4n bd quan 1y, gido vién, nhan vién va
cac quy dinh vé dao duc nha giao trong viéc t6 chire thuc hién bita an ban tra cho
tré em dam bao chat luong, hiéu qua va dung quy dinh cua phép luat.

- Pam bao an toan tuyét ddi cho tré, dam bao vé€ sinh an toan thuc phém,
khong c6 ngd doc xay ra.

IL. Pic diém tinh hinh.

1. S6 lwong.

- Téng s6 nhém 16p: 06.

- Tong sb tré dugc giao: 162 chau. Trong do:

+Nha tré: 23+ Mau gido: 139

2.D0i ngil.

- Téng s6 CBGV, NV tham gia cong tac ban tra: 17 d/c.

Trong d6: + CBQL: 02.

+ Gido vién: 12.
+ Nhén vién nuéi dudng: 2 d/c.
+ K¢ toan: 01.




3. Thuan lgi - Khé khan.

3.1. Thuan lgi.

- Nha truong luén don nhin dugc su quan tdm chi dao sat sao cua cac cp
15~nh dao thanh pho, su dong vién kip thoi cta 1anh dao phuong Lé Thanh Nghi, su
hd trg cta cac ban nganh doan thé.

- Tao dugc su dong thuan giira gia dinh va nha trudng trong cong tac dn ban
tr, 100% tré an ban tru tai truong.

- Co s& vat chat phuc vu cho cong tac ban tri ctia trudong ngdy cang dugc cai
thién, c6 ddy du dd dung dung cu tbi thiéu va mot sb thiét bi hién dai.

3.2. Kho khén.

- Nha truong khong c6 phong an va phong ngu riéng biét cho tré. Cac hoat
dong &n, ngt, hoc tap, vui choi dugc sir dung chung 1 phong.

- Kinh phi mua sim bd sung co s& Vit chét phuc vu ban trd con han hep chua
trang bi dugc nhiéu thiét bi hién dai.

- Nha trudng hop ddng nhan vién cip dudng va ngudn kinh phi duoc chi tra
tir ngudn thu théa thuan cia phy huynh.

III. Phin cong nhiém vu cu thé.

1. Cong tac quan ly va chi dao.

- Kién toan Ban chi dao cong tac ban trt, trong d6 c6 dai dién Ban giam hiéu,
gido vién kiém nhiém cong tac y té, nhan vién nuéi dudng, gido vién, ké toan,
thanh tra nhan dan trudng hoc, cong doan, doan thanh nién trudong, dai dién phu
huynh hoc sinh.

- Xay dung ké hoach t6 chirc 4n ban tru va trién khai t6i toan thé can bo, gido
vién, nhan vién tham gia cong tac ban tra nim bit va thuc hién.

- Thyc hién nghiém cong tac nudi dudng theo quy dinh vé s6 bira &n, nhu cu
dinh dudng khuyén nghi, phan b6 bita dn phu hop, tang cudng kiém tra, gidm sat
nhiim bao dam an toan thuc pham, kip thoi chén chinh nhiing sai pham trong cong
tac nudi dudng tre.

- Tuyén truyén Ban dai dién cha me hoc sinh ting cuong tham gia giam sat
trong viéc bao dam chét lugng bita An va an toan thyc pham.

- Pam bao 100% tré an ban trd tai truong.

- Tiép tuc thuc hién gia han ky két hop dong mua ban véi cac don vi cung ung
co day du diéu kién dap ung quy dinh d3 ky trong nam hoc 2023-2024 cho dén khi
hoan thién thi tuc d4u thau.

- Thyc hién nghlem tac viéc lay hang tai cac don Vl da ky hop ddng, dam bao
sO luorng thuc pham quyét toan hang théng khop véi s6 liéu bén cung Umg.

- Té chirc lya chon nha thdu ding quy trinh, ding thoi gian ctia Luét d4u thau,
tuan tha viéc xay dung, thdm dinh, phé duyét, ding tai cong khai trén ké hoach lya
chon nha thau.

- Chi dao gido vién thuc hién guri hinh anh bira an, suét an 1én Zalo nhom 16p
dé phu huynh nim bét, gidm sat.

- Kiém tra gid #n, gid ngl, bdo &n, chdm #n cua cac 16p, cong tac so ché, ché
bién thyc pham cia nhan vién nudi dudng.



- B6i dudng chuyén mon dinh dudng cho nhén vién gidp nang cao nhén thirc,
nang luc cho nhan vién dinh dudng.

- T6 chirc tap huén, bdi dudng cho nhan vién néu an vé td chic bita #n ban tri
va thuc hién céc quy dinh trong cong tac t6 chirc nudi dudng cho tré em.

- Xay dung lich va ky giao nhan thuc pham theo lich.

- Phéan cong lanh dao truc ban tra tai truong trong céc gio nghi trua cia tré, xir
Iy su viéc bat thuong va béo céo kip thoi lanh dao dé xin y kién chi dao.

- Quén 1y cong tac thu chi ban tri va cong khai ddy du thuc don, tai chinh déi
véi céc bac phu huynh.

- X4y dung thuc don phdi hop da dang thuc phim trong bita in, ting cudng rau
xanh trong bita &n chinh va cé chét bt trong bita an phuy, khéng cho tré &n cac loai
thuc pham ché bién sin nhu giod, cha, banh ran, mi tdm..., khong mua thit xay sin.

- Trang bi hé théng phong chay chira chdy dam bao an toan, thudng xuyén bao
dudng hé thong binh gas, ddy cung cip gas va bép gas, d binh ga xa bép, khoa
Gas khi khong sir dung. Kiém tra thuong xuyén céc thiét bi dién trong khu vuc
bép. Xay dung phuong an phong chéng chay n trong bép n ban tra. Thuc hién ky
hop d(‘")ng v6i don vi cung ing ga Petrolimex.

2. Nhan vién nudi dudng.

- Téng sb nhan vién nudi dudng: 02. S6 tré: 162. Trung binh: 81 tré/ 01 NV.

- Phéi hop tinh khéu phan an cho tré, cong khai hang ngay rd sd xudt an, sb
tién c6, sb tién da chi, tién an thira thiéu hang ngay.

- Ché bién dung thuc don, dii dinh luong theo xuét dn hang ngay cua tré.

- Tham gia kham sirc khoe dinh ky theo quy dinh, tham gia day du cac budi tap
hudn do céc cép td chirc.

- Nhan vién dinh dudng c6 sirc khoe, khéng mic cac bénh truyén nhidm, co
kinh nghiém n4u 3n.

- Nhan vién truc tiép ché bién tham gia tip hudn kién thirc vé sinh an toan thuc
phdm, thuc hién nghiém tic Mudi nguyén tic vang, trang phuc ding quy dinh khi
lam viéc: bao ho lao dong, tap dé, mii ddi, khiu trang subt qua trinh lam viéc, deo
gang tay thuc pham khi ché bién.

- Miic trang phuc lao dong ding quy dinh, sach s&, dau toc quan 40 gon gang,
méng tay cit ngén, khong deo nhin, ddng hd khi tiép xuc truc tiép véi thuc phim,
thudng xuyén rira tay bang xa phong trude khi ché bién, chia thirc in, khi tay ban...

- Ky giao nhan thuc pham theo lich phan cong.

- Thuc hién nghiém tic cong viéc ndu an cho tré: D6 dung bat, thia...trAng
nudc sdi hodc sdy kho bang may trude khi sir dung dd dung trude khi st dung.
Viéc luu mau thirc &n da ché bién dam bao dung quy dinh (Piéu 6,7,8 Quyét dinh
1246/QD-BYT ngay 31/03/2017 cua B6 y té), dam bao thoi gian luu miu 24 gio
va cap nhat vao s luu méiu dung thoi diém, trong trudng hop c6 van dé xay ra,
phai lru mau dén khi co quan chuyén mén ddng ¥ cho hiy.

- Thuc hién so ché, ché bién theo quy trinh mot chiéu: Khu giao nhan thuc
phém, khu so ché, khu ché bién, khu niu, khu chia thirc 3n.
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- Chia &n tuyét dbi khong ding tay truc tiép, thirc n chin phai dé trén ban, gia
cao, che chin can than.

- Pam béo céc diéu kién Ve sinh méi truong, thuc hién vé sinh hang ngay theo
lich quy dinh. Thung rac c6 nip day d8 ngoai nha bép, c6 16t tui, rac thai chuyén di
thuong xuyén hang ngay. Hé thong thoat nudc dam bao thong, khong & dong.
Thuorng xuyén vé sinh, co rua, sip xép gon gang, dung noi quy dinh cic dung cu
ché bién.

- Dam béo khiu phan an cho tré, khong vi pham khéu phan an cta tré dudi moi
hinh thirc, &n néng, hop vé sinh.

- B4o céo lanh dao nha truong xir ly kip thoi nhung truorng hop bén cung ung
thuc phdm khong thuc hién nghiém tic nhitng cam két vé dam bao vé sinh an toan
thuc phém theo hop dong.

3. Poi véi glao vién.

- Tuyén truyen huy dong phu huynh hoc sinh ting cudng tham gia giam sat
cOng tac ban tru.

- Glao vién thuc hién gui hinh anh bira an, suét in 1én Zalo nhém 16p dé phu
huynh nim bit, giam sat.

- Xay dung ké hoach 1dng ghép véi cong tdc cham soc, nudi dudng tré cua
nhém lop, luu y c6 bién phap nang cao thé trang d6i véi tré suy dinh dudng va ché
d6 an dbi vm tré bi thura can béo phi.

- Phai nim dugc s§ s6 hoc sinh bén tra cua 16p, chdm &n cho tré dam bao chinh
xac, bao an dung gio.

- Truc tiép to churc bira an, gidc ngu cho tré, thoi gian t6 chirc n cho tré thuc
hién theo lich sinh hoat hang ngay. Gido vién khi tham gia phuc vu én trua phai
deo khdu trang, trang phuc gon gang, vé sinh ca nhan sach s&, khi truc trua phai
truc theo ddi, quan ly hoc smh trong moi thoi diém (Khi hoc sinh ngu, khi hoc sinh
di vé sinh), ky giao nhan so luong, tinh hinh hoc sinh khi bét dau va het ca truc.

- Cung cap &t nude udng cho tré, hop vé sinh va phu hop VO’l thm tiét.

- Rén né nép, théi quen vé sinh ca nhan cho tre, duy tri ne nép cho tré rira tay
bang xa phong trude khi &n, nhén biét cac ky hiéu khan mat, coc

- B6 tri cho tré ngi trua dam bao thodng mat vé mua he, 4m 4p vé mua déng va
khéng c6 mudi.

- Gido vién c6 trang phuc gon gang, lich sy, kin dao, gén giii, ton trong dong
nghiép, than thién, an can, tan tinh, cham séc chu déo.

- Chuén bj day du d6 ding cé nhan cho tré, rén cho tré nhan dung ky hiéu ca
cbe, khin mit.

- Gi4o vién quan tam tdi tré an yeu in cham, tré suy dinh dudng, béo phi.

- Tham g1a ky giao nhén thuc pham theo lich.

- Trao ddi véi phu huynh vé cong tac chdm soc tré nhu gio an, glor ngu, kham
strc khoe, can do... d& c6 bién phap kip thoi quan tam, didu chinh dén nhitng tré
méc bénh, suy dinh dudng, béo phi, &n chém, kho ngu.



4. Ké toan.

- Quyét toan cac khoan thu chi phuc vu cdng tac ban tri. Cép nhét cac ching
tir vao hé théng phan mém.

- Cong khai tinh hinh thu chi tai chinh hang ngay.

5. Thwe hién giam sat cia phu huynh.

- Tuyén truyén, huy dong phu huynh tham gia glam sat cong tac ban tra bang
nhiéu hinh thirc thuong ky d6t xuit dam bao thyc chét.

- Néi dung glam sat gdm co s& VAt chit, quy trinh t6 chirc ban trd, an toan vé
sinh thuc pham, td chirc an, ngu, vé sinh c4 nhin, chdm séc va ddm béo an toan tre.

IV. Bién phap thgrc hién.

1.Co s& vt chat.

- Ra so4t, tu sira va tiép tuc sir dung céc trang thiét bi hién dai gitip ndng cao
chét luong & an ban trti cho tré nhu ti lanh lvu mAu thirc 4n, hé théng bép ga, ti néu
com, may siy bat...

- Ra soéat co s¢ vat chat nhim dam bao an toan tuyét dbi vé vé sinh an toan
thuc phdm, an toan chay nd, tinh mang cho tré va can bd, gido vién, nhan vién
trong truong.

- Ra soat diy du cac bang biéu cin thiét: Thuc don hang ngay, bang chia an,
phén cong truc, quy dinh phong chéng chay nd, sir dung dung cu ché bién bang ga,
~ dién an toan...

- Pam bao hé théng nudc sach déy du, vé sinh, c6 cac binh chita chay.

- Phun thudc diét con tring tao canh quan mdi truong luén sach s&, dam bao
v€ sinh.

- Mua sam day da db dung, trang thiét bi phuc vu gi® dn cho tré nhu bat, thia,
dia..., gio ngu cho tré nhu giat givong, chan, chiéu, gbi...

- Pén dbc gido vién thuong xuyen vé sinh d6 dung, dung cu &n ubng, ngu cho
tré nhu lugc khan, gidt chan chiéu, gbi...

- Pam bao di ngudn nudc sach trong sinh hoat, ché bién, du nudc udng cho
tré dam bao vé sinh.

2. Thue hién nghiém tic nguyén tic quan Iy nudi dudng:

2.1. Quan ly thu chi.

- Thuc hién muc thu chi theo thoa thuén Nghi Quyét s6 08/2022/NQ-HPND
ngay 08/12/2022 cua HDND tinh Hai Duong.

- C6 du hd so, sd sach, chimg tir theo quy dinh.

- Phin céng nhi€m vu va chdm céng can bd quan ly, gido vién, nhan vién
tham g1a truc trua dé chi tra kinh phi ding quy dmh

- Tidn bén trt: 898.000d/ chau/ thang. Bao gom:

+ Tién #n: 23.000d/ chau/ ngay x 26 ngay = 598.000d/thang.

+ Pién nuéc, CD, PPVS: 60.000d/ chau/ thang.

+ Tién cong (ngudi truc trua, NV ndu an, quan ly): 240.000d/ chau/ thang.

2.2.Piam biao nguyén tic cong khai minh bach:

- Pam bao thu chi cong khai, minh bach: Thu va thanh toan cong khai (hang
ngay, hang thang va timg hoc ky dung quy dinh, vao s6 quy kip thoi.



- Giao nhan thuc phdm: C6 du céc the‘lnh phan giao nhan, thyc hién nghiém
tac, day du kiém thuc 3 budc, cb du gidy to giao nhan theo quy dinh, ddm bao
kidm tra sb luong, chét lugng thuc té, vao sb chinh xac, kip thoi, dung thoi diém
giao nhén va ky xac nhan cua cac thanh vién tham gia.

2.3. Pam bdo khau phan an cho tré.

- Tién an chi sir dung dé mua luong thuc, thuc pham

- Xay dung khau phan an cho tré dap (mg du nhu cau vé ning luong, dam bao
di cac chét dinh dudng can thiét cho co thé di 4 nhém thuc phim: P - L - G
Vitamin va mudi khoang, can d6i ti 18 cac chat dinh dudng.

- San pham nghl ngd vé chat lugng luu lai va bao cdo co quan chirc ning aé
c6 hudng g1a1 quyet

- Ché bién dung thuc don, du dinh lugng theo suit #n hang ngay, chia dn
chinh x4c theo sut #n, giao nhan cong khai, minh bach.

- Xay dung thuc don st dung phdi hop da dang thuc phim trong bita in, tdng
cudng rau xanh trong cac bira dn chmh va c6 chét bot trong cac bita dn phy, khong
cho an céc loai thuc pham ché bién sin nhu: gio, cha, banh ran, mi tom...

- Lya chon thuc phim thay thé phu hop khi gia ca bién dong nhim dam bao
chét luqng bira an cho tré.

3. Luwru trit ho so ban tri:

- Cong van chi dao cua cAp trén, ké hoach bén tra, ké hoach gidm st cta phy
huynh, phiéu giam sat cua phu huynh.

- Thyuc don, tinh khau phén n, Phiéu chidm an céac 16p, b4o in toan truong,
Tinh an tung ngdy, xuét, nhap kho, giao nhén thuc pham. :

- - Kiém thyuc, chimg tir tai chinh, nghi quyét cong tac ban tra, hd so nhan vién
nuoi duong, hd so cac don vi cung g va hgp dong.

V. To chirc thue hién.

- Nha tru'orng xay dung ké hoach va trién khai td chirc thuc hién cong tac ban
trti dén toan thé CBGVNYV tham gia cong tac ban trd trong : nam hoc 2023 - 2024.

- Cac bd phan glao vién, nhan vién, ké toan thyc hién t6t cong tac ban tra.

- Nha truong ph01 hop véi Ban chi hi cha me hoc sinh lam tdt cong tac van
doéng phu huynh chép hanh céc chu truong ké hoach ctia nha trudng theo dung quy
dinh.

Trén day 1a Ké hoach thyuc hién cong tac ban trd va vé sinh an toan thuc pham
nam hoc 2024 - 2025 cta trudong Mam non Cong 1ap Lé Thanh Nghi. Yéu cau cac
bo phén tr1en khai va nghiém tuc thuc hién. Trong qua trinh thyc hién néu c6
Vu'orng méc hodic phét sinh bdo céo vé Ban giam hiéu dé kip thoi xir ly, giai quyét
va diéu chinh bd sung cho phu hop.

PHO HIEU TRUGNG
NGUYEN THI LUONG
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